g

YYEENEBRSE [ HII+ ]

B B o W 3 =

(FHwW ) wIMAHE

Mr“+z£"mwﬂ§E§MﬂﬂM
CETAAAL ol B AlAKAE e 1R 2 31| A

Py B BY 3% pe s

English for Application and Communication

s 5 3

Intermediate Course Three

Yism THE
E % K H BEE LLE

[air] e e R e e

b Itlr:uI www phc ::e} c



M‘g “=F7 B E R
CHTET o A A A £ A A

FH@WWQM

English for Application and Communication

= 53

Intermediate Course Three

i THE

I %H K A KEBEZE LLE

i FRE & & THE F HF
A S P |



FORWARD

FF

2021 4F 2R I HE T E Mk T (B ZH €l B 5 (2021 4F) YA
HERNHE CRIIOE IR E (2021 4R ). A I, B BB IS IE AT
Jo T HTBBE B H SR BTN G LR AT

HObA Al i BP0 I o ) A, R R R K
B S, (H— b R R, E BRI LR DA T — 2T & S
BRANTE O ; R N AN =R 2T B DU g B ST B RE IR AL o

S, B THE LI BE et T TRl s | XA B3 B8 T 2T, DT B
BT IR AT R SRS o 4R IR TR R AR, FRAT TS TG 28R 53 50% NS,
TR 100% N ZS , NITTIE N 2 i R Ak b 26 “ IOl S5 7 “HRE 554257
“HVSPREE” =R I, RSz se R AR, SN =, P s
WENEYIATCR . EBTT, 212 3B FE IR _ 380 T ST 55  FRonilit
FialC AR

St X RAETT , 2O T EA B PE B AR (B i v R
FIHRO A

B CEVE R I R VE BRI R . AREM TR S FE I T i e
H I T KSR KR R S E S A BeE 2 i R A 2T, 7
AR 2N A G R A 15 B e A B 1 A A AN e I i B T 1) A
WS ER

THE
202146 A20H



u;‘"r‘l ‘ ”F-miﬁﬁ E‘ g;l]*&*d’
MHEERS

S5 (PR

Bl EfE:

= A LR CGRReE 2R EEK

S

I
Be B oS M ¥

oom R R

ERIFE XBR FMRF O EAR
& K FRE F & Rk



EDITOR’S NOTE

W5 i A

A S FE 5K T R R HANY 20 B 37 v 3R BB RE R A BORG M, S SACHRMY 2807 (5 B ZBASL )
POE R ZC A CE , JAN @ Z AR FE S IE RO SRRIIF T & 1B B0 7 I I B B i R 51 2L
b o KR INEA BAE“EGP+EOP+ESP” BYRFEA S, SR bel A2 51, Blid i = AR ASCER IR 5 HR
MV SRR, SRR A LR T BRI T AEJ) SEPRAE ) B SO R RHRMY Z SR IR, BT AR
A e 2R ARG, [t oAy 00 ) e B R R AL s ]

A R TR S A SCHRMY B8~ ) RO oK, SE B IR B 2 i B BE S AT B Bery A ML 4, [R] st
R T A SCEE AT 2L, B 50 ™ D B BT R AN B AR I oK o o i 1.8
T 2 B 3 ARSI . AL A S LU AR

EETER

AR A A AT N T S5 45

P 1 PR 2 IR S 8N HIT, 0y “SLAEMNT “SUEE N “BORERE” “EARBIR N
AR AR, WA s R AR o) SRR A PBMB R A F BRI S5 D5 D ThT IR o Sl AR TR A
SCA, AMUBEA BT A BTE T RIRBE T A TESIARE ST, il B2 E 235 SCAL BRI 2T, 1E [
PR i I S AL

P 3 LU Tordhi s BN RO #0R BUE 4 =, ORI AR R A AP 48, IS5
o1, B A LS B I 5, B R AR A HRME 2SR AP0 B B , ECIE AR Qs S B 91
HEAR I SN S

2. HERBEMEZTE

VB “Hrotid” NI RESEE RO B R B R AGRr, BUrBHEM - E S A& LTINS

feft 5 HAAREE SR T BN RN A, R AL S EERYAR
RIS R PPOT BT — A, SR BRI DI fE

S5 bt RN B OCHYIE 7 SO TR BT IR, 4l B~ A R 2
PRRBIRA | o —TJ7 i, R B IR T S QIR B MG &, WAL G ARG T 5
5 —T7 T, IRt S IR PR A 5 A 25 TR AR PR

B R BREURALAE 55 Fn] ARG IR A 2 ) S, $ T2 2 e~ B | EVERT
50 | B, oSO S BRI PR A AR AL 1 A

R RINBI AN B LR 2T ERA LT 1077 H A,

IECESETI

ARRZINHI WA BE T NS, REHE ST N ENEERA s, RRINEMER
BOEHCAR R P EENGE B, KA MU RS, EE NS 6, BEta o mn
B, LSS SR BOTE

E I




2. BHTHE S S

— 5, A RANHM BB SR BRI R AL G 5 T AR EE A hRae 1 5455 1Rk
R 71— RS ZCEEATTE, &2 AR RN T BTS2 Bl s
PEBE B TR S 255 R, SRS B S S B PR, 58 M 280b A ST AR 1 o

RRINHI RN CERFFBL2E R IR RS, B FEA PP ASCHIR AR IR N ES , KR
AR B N SCHE PR E BRALES | BE R X 2 BRIEPR AR AA; [RIB t dm A T BR300 18, A 56 B ) 7
M N TR BB AR S,

REGNHI N T T E . B kP, NESEIHMG LGS RIS HE S, BIET
Wit AR 2R 52, M T — D RAETSIEARR, A Z RS 0 T AR PE 7 R A M7
K, SEIMAEHALHE, KA.

BEELETEREIR

A R K B B R 0 SR B, UM R M AT ] | AR
RV, BF B ELI (P S, OB 5 B K . FEIRIL
UL FHOBEACHOIE, RIALA T B 606 EOLRHE 0.

o BaEHSERL 4

TR BLIHE, T LU e THL S TR A2, S AU —AE T LR S
OB TR RSCRT TR BLE A AT WAL ML R F 2% HORR -

EEEETREEIR

i B LR P A 081315, AN S SR 55 B0 RS K B0 VeI T 2205
O] 56 B o (TR B . BTN 56 42 2 60 5 75 404 B/ R0 B 5 T )
S, IR R T 0 S AT R S P R — OB SRR B Ve IR P4
QU BRI SRE T I BI 5% VEkk B I S5 R

8. R SERAHE

SO A S BUE S T BRI B A1 T AR KA VAT IE 4 B ASET 1KY
AT AT R ) 95 I (ABZL) B I CET—4 Sl HEE 5 2RI X 1y
P . TR TR BB ARy 0 R B T

0 EUtESHEY

SRR R B 1) 0 B, A B B PO 8O 25 AN s 2 A B, S o ke 5 SRk
W LRER . EEBEER ROy AR 4 R GBI Bes S, RN B T 20m T R T iR
FEL R B BB AT T 30, SRt SR A L A J

10. ZEMESHEHME

AR SR 2 DU UG SE R, R 2R 31 | B SO 58, 7ETE FE 0 N 2R ST AR R 1R Y
Heith b A8 T A SIE AT

ARZFNEM GRS R AR T R W S A R SRR L e 1 2 A 2RI AR 5
T AR AR, S5 E) 1 42 E 2 P HRL B BT BE A AR B, 7R [RII R dl Ea
SR A HEDR AT A PR A 0 T URAR B R S U DL

M T B KA R, I )@ 02, 45 MERAFTEA B Z AL, B0 B8 TE M B b 45 7 R TE , JF 4
HH SO R AT, MBI TR LASE 3

- VI -



PREFACE

e

G

QR 7 HZ B S i ——F& = d 3) M Lh— > MUY Lisa ly 328, LIHLAY Y T
VR AR E L, DRI AR BRI A AR RN IR A 2 R 5 3 BRI e Rl B XA 7
GiHE B/ ME S FIRAE S AHSE & OB 5 AR S TAENASMZ & Bk e Sl R
FRIEFEGE G S T IS HC I H 20e A BRFEH R PR A oy S5 2 Tl
HEATTHE R T M4 5 FITFHL App S5 R F-BE 1L T I EIR A5 DU
K OB I RO BEE PR AT 55 045 T 102 D R, R — AN BT T e, 3k
5T EER AT S i 2 D RE ST IR

AP LA G b Hi BT 2 A X KRR B o oS L+ 4 R
EREN Ry — I M . 753200 SR (Job Hunting) . AHR (Arriving at a New
Job) BRI £F 1 (Office Routine) \HR3724E 77 2 (Meeting with Clients) \ B3 42 17 3
(Working with People) FIH % J& (Career Development) . H—F e R IZ R
T A S TARESS g o W U B 5 B S VR B S AR e o s [
TR S8R R B AR S5 R IT, 2 AR RS I8 i g — AR 192 ) SE GZ U H v
A5 2EK , S8 “2Er il Aot ~7” R~ . B a T

1. Watching, Speaking and Learning

Before Viewing: i 4 M/IMES , 51 ABUZ K 5, # B 24 2% S 1A T
FIH RIS , SRR B AR A

While Viewing: FXJ ik LIASUE X 2 B, 15 5 il , 1h22 A4 8 5 T H SIS
22 2 B RO SR U7 S0 A ;

After Viewing: LAWT 1%k Rl 2520 V6 SO0 2k 21 B A (dm i 55/ M 5535 B
AR E RN AV B SRR R R A SR R TR SR

2. Intensive Reading / Extensive Reading / Practical Reading and Writing

A S — RGeS E A SCHY SCREAE AR R, DL R A RIS
HRRFNE S e, dhee a5 S0 AR TG & LAl AL s A B B 20 J2UTE T

FE—a A 2R AR IR B H LIS, an AU AT 2 F R A 2 ie
F B IFRAR THHRHRE RS IS, B IUE U, SC R , B TR S84
H FRESUARRE RS ML

- VII-



3. Career Culture

AW, ST IR Eh A, 18 B 2 R S U 2R R R IBOR A

4. Project

FiI 58 F- A A T S AR A B , 35 B2 2R RS R 33 TR, A 27 A, 1l
Hee”,

5. New Words and Expressions

X HE R A T S G L, SR R A A AR LR 2 2 BUR

ARHFA RIS 60 URINS, B RS 10 PRIN, B ZZHEN BT S %4

WAL, TR PR AT 55 BT AE BUM S % B AECE RN 4 & b A AR {f
o RGN AR R B PR B TAR = $e it

A A HOM BT 45 T A —Fh 4 2% 2] 7 =20, BB # AR 7 “ 4Rk vh A2 R
SRR, FEAT 55 B S8 TSGR — 1 AR 5 to REAE Ik v SR B A 1

RERE

A S TG T P AR N BOE i S e m R TR R L L e =
Z R R FAEZE R ERE I E L BB, st RN, 4 T w5 AR
R S

A G5 AR BT AERHER 2 B D e st PO H AR 7 Bt 33 U2 Be |
AR EM 2O 27 B58 , S T A 52 241 5 e S A B R R D RS A = 119 S e

AR EG AR GREZ SR, AT RS WA TSR R SRS
155 LA S A B 0 oA 5 e i AR, I 67 5 o rhiB ik il o3 A AR 4825 T4

F 4G RN TTME Act 1, Act 2 H1[Y Episode 3; @l F 40 F B 3L 1 57 Act 1,
Act 2 A TAE ; B £ 4% 2 5T 905 Act 2 1 9 Episode 4 Fll Act 3 ; &l 3 2
WHIE N TTISE Act 4. ActS I Episode 9; Bl EHRFE N THRE Act 51119
Episode 10 Fl Act 65 22 X136 W £ 57 BB PN 25 A o0 | A TAE S

B H

BEXZHiE: 13131180306

TR : yrkj8 @ 163.com BIRE 1 A5 R

—VIII-



Act1 Job Hunting K3

k.

Episode 1  Preparing for an Interview
Part 1 Watching, Speaking and Learning
Part 2 Intensive Reading
Four Tips for Your Interview
Part 3 Career Culture
Episode 2  Being Successful in the Interview
Part 1 Watching, Speaking and Learning
Part 2 Extensive Reading
Huawei: Most Innovative Company
Part 3 Practical Reading and Writing
Offer Letter
Part 4 Career Culture

Project 1 ~ How to Have a Successful Interview?

- IX -



Episode 3

Meeting New Colleagues

Part 1 Watching, Speaking and Learning
Part 2 Intensive Reading
For New Employee
Part 3 Career Culture
Episode 4  Learning About the Company
Part 1 Watching, Speaking and Learning
Part2  Extensive Reading
How to Adapt to the New Job
Part 3 Practical Reading and Writing
Company Profile
Part4  Career Culture
Project2  Arrive at a New Job
Episode 5  Using Office Equipment
Part 1 Watching, Speaking and Learning
Part2  Intensive Reading
How to Get Along with Your Co—Workers
Part 3 Career Culture
Episode 6  Setting up a Meeting
Part 1 Watching, Speaking and Learning
Part2  Extensive Reading
The Awkward but Essential Art of Office Chitchat
Part3  Practical Reading and Writing
Meeting Minutes
Part4  Career Culture
Project 3  Experience Daily Office Routine



Episode 7 Reception
Part 1 Watching, Speaking and Learning
Part 2 Intensive Reading
Business Reception
Part 3 Career Culture
Episode 8  Establish Business Relationship
Part 1 Watching, Speaking and Learning
Part2  Extensive Reading
How to Build a Great Business Relationship
Part 3 Practical Reading and Writing
Developing Business Letter
Part4  Career Culture

Project4  Receive a Foreign Client

Episode 9  Negotiation
Part 1 Watching, Speaking and Learning
Part 2 Intensive Reading
Negotiation Strategies
Part 3 Career Culture
Episode 10 Marketing
Part 1 Watching, Speaking and Learning
Part2  Extensive Reading
The Talents of Enhancing Yourself
Part 3 Practical Reading and Writing
Marketing Plan
Part4  Career Culture
Project 5  Design a Promotional Activity

- XI -



Episode 11 Job Hopping
Part 1 Watching, Speaking and Learning
Part2  Intensive Reading
Thinking About Quitting Your Job? Ask Yourself These 5 Questions First
Part 3 Career Culture
Episode 12 A Promotion
Part 1 Watching, Speaking and Learning
Part2  Extensive Reading
When will a Machine be Able to Do My Job?
Part 3 Practical Reading and Writing
Promotion Application Form
Part4  Career Culture
Project 6  Job Hopping or Not?

New Words and Expressions

Grammar

- XII-



You will learn:

1. How to prepare for an interview.

2. How to answer the questions of interviewers.

3. How to give a reply to an offer.
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Part 1 Watching, Speaking and Learning

Before Viewing

Choose the right item for each picture.

4. ( )

A. resume B. job market C. interview

D. newspaper wanted E. application letter
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You will hear a conversation. Listen carefully and choose the best answer.
1. Jenny is an
A. interviewer B. assistant sales manager
C. assistant personnel manager
2. Ben needs to send to the company.
A. the telephone number B. the resume

C. the photos

You will hear a conversation. Tick which of the following general topics is
mentioned:
1. The man is the sales manager of the company.
2. The woman wants to be an assistant sales manager.

3. The woman can come to the company at 2 P.M. tomorrow.

O O0o0d

4. The man is the assistant personnel manager.

Listen and repeat the following sentences.

This is the assistant personnel manager.
You can send your resume to the E-mail address of our company.
What position do you want to apply for?

You can come to our company at 2 P.M. tomorrow.

Which company are you going to interview with?

Hello, this is Ben. Is this ABC Company?
Can you tell me what the procedures of applying for a job are?

I have been eager for a job as an assistant sales manager.

Could you tell me what I should do?
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While Viewing—Episode 1

Nikki, I am supposed to 1. an

interview tomorrow.

Oh, congratulations! So, what company are

you interviewing with?

ABC Company.

Wow! You know that’s one of the top joint
ventures. That’ s really great, you know.

That’s great.

Yeah, thank you. You are an experienced interviewer,

so could you tell me what I should do?
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Um. First, you have to dress in 2.

You have to look at your wardrobe and find something

that is in line with what other employees wear, but kick

it up a notch
the neat black 3.

a colorful scarf or pocket square and

Oh, terrific!

And also make sure that your nails are

trimmed and 4. , because

it’s important too.

OK, got it. When do you think T should

arrive at the company?

You have to prepare early. You have to get on

time. And 5. , you have to

make sure that you arrive at the right place.

OK, I will. Thank you so much.

My pleasure!
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joint venture

a business enterprise jointly undertaken by two or more companies, who

share the initial investment, risks and profits & B4

experienced interviewer an interviewer with a lot of experience 43 £85I THIA B

kick it up a notch raise the level 5 ZEIK

After Viewing

Listen and fill in the blanks.

Watch the video and choose the best answer.

1. ABC Company is a

A. private company B. state—owned company C. joint venture
2. Nikki is .

A. a famous singer B. an experienced interviewer C. a well-known writer
3. What should the interviewee do except ?

A. dress in formal suit B. trim the nails and clean the hair

C. arrive at the place one day earlier

Complete the summary of the dialogue with the words given below.

confidence trim impression
interviewer important
As we know, an interview is very 1. to every applicant. Before an interview,
you need to make sure that you 2. your nails and wear the neat and tidy suit.
When shaking hands with the 3. , you should show your 4. ,
otherwise you will leave a negative 5. . Before leaving, you’ d better show your

thanks.

Situational dialogues.
1. “Hello, This is Alice, a clerk from ABC Company. Who is speaking?”

[0 ”
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A.Tam Ben. B. This is Ben speaking. C. Speaking.
2. “Mr. Ben, this is our personnel manager, Barbara. Barbara, this is Mr. Ben.”

“How do you do?”

3 ”

A. Fine, thank you. B. How are you? C. How do you do?

3. “When can I come to interview? ~

14 ”

A. How about 2 P.M. tomorrow?
B. The manager is out.
C. When do you want to come?

4. “OK, your interview is over and you can leave now.”

3 ”

A. Thank you for spending time with me.
B. I am sorry that I didn’t perform well.

C. When can I come to work?

Role—play.
Work in pairs and groups. Each plays a part. Read the dialogue loudly until you can

learn them by heart. Then act it out and submit your short video.
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Part 2 Intensive Reading

Four Tips for Your Interview

Here are four things to do that will greatly increase your chances of being employed.

1.

Excessive smiling in a job interview is seen for what it is—nervousness and a lack of
confidence. So, smile when there’ s something to smile about. Do practice a lot in front of

a mirror or a friend.

2.

Humor tends to be very subjective, and while it may be tempting to lead your
interview with a joke you’ ve got to be careful about your material. If you fail to show

yourself, you may lose the job.

3.

You can lose a job by wearing an undershirt or simply a little too much clothing.
Sweaty palms or beads on your forehead will not impress. Sweat will be seen as a sign of

weakness and nervousness. So, practice more in advance.

4.

Your job is to be knowledgeable about the company for which you’ re interviewing.
Random facts may cause you to lose the opportunity. Pockets of silence are better than
padding an interview with random babble (FHEELIE).

In a word, prepare in
advance and practice more
and you can succeed in the

interview.
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Words and Expressions

excessive [1K'ses1v] adj. R R
comedian [ka'mi:dion] n. X&RE G WHTE AW
tempt [tempt] v #[F T

sweaty ['sweti] adj. R ; ZIFHY

random ['rendom]  adj. FEEAY ; BEHL

Career Tips:
1 ANEERE . AN 0] 520 w00 AL 55 5 A SRR AN AR DG Y
(AL, LA s 0h 7 B s AR A I A BT/ s WA SR ] P B 55
2. ANEE s AN B RAUR ] Dy sl AR ST — TS
SRR, A 2R R —E 2 KBRS I LIRE T
3. ANEL IR R, AN ZEUETR E R IRIET . RIS E— 1 TARE
Fe sk AR, IS A T E WV TR IR AR TR LA

Put the following titles back into the article.
A. Don’t be a bad comedian. B. Don’t be a small-talker.

C. Don’t be a “smiley face”. D. Don’t sweat.

Read the article carefully and mark the following information with true (\/ ) or
false (X).
When interviewing, ...
1. Proper smiling is OK.
2. You never keep silence during the interview.
3. The more humorous you are, the more chances you will get.
4. Never wear the undershirt.

5. You can speak anything you like.

O 0ododnn

6. You can practice a lot in advance.
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Translate the following sentences.
A. From English into Chinese.

1. So, smile when there’s something to smile about.

2. If you fail to show yourself, you may lose the job.

3. You can lose a job by wearing an undershirt or simply a little too much clothing.

4. Your job is to be knowledgeable about the company for which you’re interviewing.

5. Random facts may cause you to lose the opportunity.

B. From Chinese into English.
1. T 4187 B B = A KRR S FH AL 25 o (being employed )

2. FEBE T B AT A 55 wh 2245 ] . (practice)

3. HABRTEAE 210 WA ZR VY , (tend to)

4. TP SR MR KA E I . (a sign of)

5. TTHERIFZ 24  R—E S . (succeed)
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Part 3 Career Culture

EiX PR EMEER

1L ANEERS o s 51 e RIS, R W AR AR 3 X okl
AL
2. ANESEBR. SERRAYSEINATRZS , i 45 B ok A LRBLESIE , 2l
JERAIR A5, (B, FE TR , N EX R, X SRR SRR MER
FER I —IREEA L, AR P X B,
3. ANEFMUUUE . PMERUE B RTE SRR A5 B - B0 B i o)
o A, PRV R 0 R IR, B SRR O T A B A AR e
4. HRAAZUR AHAZRTE XN T5 o AR oK U B SR AN G, T o AN AT 2 Tl Y
MR o anfe s a] HLd A HAB N ZERMEE NI TAR B SS IR . AN ZEHT 35 0 N B Tt
s, TOAE, IZHZ ARAE !
5. ANERIERUCRA . ANE B AU AR RK B FIRAT H , AR A
o ZE R
6. SHIXERIFEEER . WERHEATA KR T, SR T REFEIE
RS, 2 RS 1 b B FOR IR A AR By . anft
T HI LA 55, R A R RE A RN . AN A g R, Th
UE R R 2 8, A B AR Y RO , AR AN B
AT -
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Part 1 Watching, Speaking and Learning

Before Viewing

Choose the right item for each picture.

1. ( )
2. ( )

4. ( )

3. ( )

A. formal suit B. handshake C. black leather shoes

D. application letter E. punctuality
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Listen to the dialogue and fill in the blanks.

salesman experience HR manager
patient professional
Caroline is the 1. of the company. She asks whether the man has some
working 2. during college. The man once worked as a 3. and
model. From the part—time jobs, the man learned to be 4. , 5.

and gained a lot of experience.

You will hear a dialogue. Listen and answer the following questions.

1. What is the man’s role?

A. A new employee. B. A customer.
2. How long will the training course last?

A. For one week. B. For one day.
3. What will the man be responsible for?

A. Dealing with people. B. Promoting the products.

Listen and repeat the following sentences.

Did you have any working experience during college?

Do you think my educational background suits this position?
What did you learn from your part—time jobs?

Could you please describe yourself?

What do you think are your greatest weaknesses and strengths?

I did some part—time jobs such as salesman and model.
I believe I can do the job well.
My greatest strength is my commitment to work.

It seems clear to me that your company can challenge my skills.
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While Viewing—Episode 2

Come in please. ’
~~
| Barbara, Lisa is here. )
N
Come in please. )

N

Nice to meet you! )
\
Nice to meet you! )

N

Nice to meet you! )
N
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Nice to meet you! And this is my resume. )
N

Thank you! )
\
Have a seat! )
N
‘ Thank you! OK. )
-

Hello, Lisa. I am Barbara Best. You can call me

~ Barbara.
N

I’m John Smith, Marketing Supervisor.

OK, thank you. 1. to answer

any questions that you may have.

Yes. I am creative. | worked a part-time job as a

salesperson and gained patience from the experience.

N

Why do you think we should employ you?

Could you please describe yourself? )
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[ am 2. the position, not only

because I have part—time sales experience, but also

I love communicating with people.

N
What do you think are your greatest 3.
\ 2
N
My greatest weakness is that 1 value leisure time \

spent with my family, so I treasure my weekends and
free time in weekends. My greatest strength is my

commitment to work. [ work hard and always 4. ____

Why do you want to work for us?

provide a good opportunity for professional development.

I think your company can challenge my skills and )

N
OK. Thanks for your 5. . )
\
Thank you! )
\
Thank you! You may leave and wait for our reply.
N

/ OK, bye! >
N
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resume [r1'zju:m] n. {7

supervisor ['su:pavaizo(r)] n. F4&
value ['veelju:] . 21 ;220
commitment [Ka'mitmont] n. {575k &

Career Tips:

T =N RR::

LR oA« APRRTHE R — 2L ), /R —E 2RI

2. BRI Z AN NI Z A 5 EOROR 22 i X B
3AEEIEL: MNEEACKH—F 7, XEEER TS M AR EIFm A C PR

After Viewing

Listen and fill in the blanks.

Watch the video and answer the questions.

1. How many questions does the interviewer ask Lisa?

A. Four. B. Five. C. Six.

2. Which day does Lisa love best?

A. Monday. B. Friday. C. Saturday.
3. Lisa thinks the company can provide a good for her.

A. salary B. opportunity C. holiday

Complete the summary with the words given below.

Lisa is a creative girl and she has worked a part—time job as a 1.

and gained 2. from the experience. She believes that she is suitable for
the position. Her 3. is that she values the time spent with her family and
her greatest strength is the 4. to work. She also believes the company

can challenge her skills and provide a good opportunity for 5.

professional development weakness salesperson

patience commitment
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Situational dialogues.

1. “Bob, I’ m Justine Asker, the manager. You can call me Justine.”

[ ”

A. Nice to meet you. B. Oh, you are Justine. C. Can I call you Asker?

2. “May I ask which job you are applying for?”

[13 ”

A. What jobs do you have?
B. I’ d like to apply for the sales manager position.
C. What’s the salary like me in your company?

3. “Have I finished my interview?”

13 ”

A. No, you can leave now.
B. Yes, wish you good luck.
C. Yes, you can continue sitting here.

4. “Thank you for having interviewed for me.”

3 ”

A. Oh, it doesn’ t matter. B. My pleasure. C. No, thanks.

Work in groups and you are going to make a role play of being interviewers
and interviewees. You may act it as follows:
1. Divide the role of your groups.
2. If you are the interviewer, what kinds of questions would you like to ask?
3. If you are the interviewee, what should you prepare for the interview?

4. Make a short video of your group and submit it to the teacher.

Part 2 Extensive Reading

Huawei: Most Innovative Company

Founded in 1987, Huawei is a leading global provider of information and communications
technology (ICT) infrastructure and smart devices. It has approximately 197,000 employees and it
operates in over 170 countries and regions, serving more than three billion people around the world.

Huawei’ s mission is to bring digital to every person, home and organization for a fully connected,

intelligent world. To this end, Huawei will drive ubiquitous connectivity and promote equal access to
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networks to lay the foundation for the intelligent world. Huawei will provide the ultimate computing
power to deliver ubiquitous cloud and intelligence. Huawei will build powerful digital platforms to
help all industries and organizations become more agile, efficient, and dynamic. Huawei will redefine
user experience with Al, offering consumers more personalized and intelligent experiences across all
scenarios, including home, travel, office, entertainment, and fitness.

Internally, Huawei relies on hard—working and dedicated employees. Dedication is a core part of
its work ethnic. At Huawei, those who contribute more get more. As a private company, Huawei is wholly
owned by its employees. Through the Union of Huawei Investment & Holding Co. Ltd., it implements
an Employee Shareholding Scheme and involves 121,269 employees. Only Huawei employees are
eligible to participate. No government agency or outside organization holds shares in Huawei.

Huawei has a robust ("& &R, 54 S10Y) corporate governance system that ensures the
company s independent operations and management. Shareholding employees elect 115 representatives
to form Representatives’ Commission, and the Commission elects the company’s Board of Directors
and Supervisory Board. The Commission, along with the Board of Directors and Supervisory Board,
decides on, manages and monitors major company matters. Specifically, the Commission elects the
Chairman of the Board and the remaining 16 board directors. The Board of Directors elects four deputy
chairs and three executive directors. Three deputy chairs take turns serving as the company’s rotating
chairman. Meanwhile, the rotating chairman leads the Board of Directors and its Executive Committee
while in office. The Board exercises decision—making authority for corporate strategy and operations
management, and is the highest body responsible for corporate strategy, operations management and
customer satisfaction. At the same time, the Chairman of the Board presides over the Representatives’
Commission. As Huawei s highest decision—making body, the Commission makes decisions on major
company matters, like profit distribution, capital increases, and the elections of members of the Board
of Directors and the Supervisory Board.

Externally, Huawei relies on its customers and partners. Customers are at the heart of everything
that it does, and it creates value for them with innovative products. Huawei works with a broad range
of stakeholders including partners, industry organizations, open source communities, standards
organizations, universities, and research institutes all over the world to cultivate a broader ecosystem
that thrives on shared success. Thus, it can help drive advancements in technology and grow the
industry as a whole. Through joint innovation with customers and partners, it is expanding an open,
global ecosystem that will help the ICT sector to develop more sustainably.

To achieve these gains, Huawei shall work together openly and share both the risks and value,
which is the only pathway to share progress and prosperity, and to bring digital to every person, home

and organization for a fully connected, intelligent world.
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Words and Expressions

found [favnd] vt BT B1S7 ;B

dedicate ['dedikert] oz f2------ ZEWRYS

implement ['tmpliment] vr. AR AT 3206 n. T H 28 E
involve [1n'volv] vt 05 23% s A

innovative ['tnovertiv] adj. T BT HY

expand [1k'spend] v 75K EIZAK  vi. K 5KTT; JETT

After Reading

Fill in the blanks.

Huawei:
1. was established in

2. provides information and communications technology (ICT) infrastructure and

3. has nearly employees.
4. internally relies on , and externally relies on
5. shall work together openly and share both the and value.

Choose the ONE that best completes the sentence according to the passage.
1. Who own the shares of Huawei?
A. Government B. Organizaiton C. Employees D. Chairman

2. How many representatives are elected to form the Representatives’ Commission?

A. 170 B. 115 C. 197000 D. 30
3. What is Huawei’s highest decision—making body?

A. Shareholders B. Chairman

C. Representatives’ Commission D. Board of Directors

4. Which one of the following statements is true?
A. Huawei has branches in more than 170 countries and regions.
B. The chairman of the board makes decisions on important company matters.
C. The Representatives’ Commission elects four deputy chairs and three executive directors.

D. Huawei has served more than three billion people around the world.
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5. What is the attitude of the passage towards Huawei?
A. supportive B. opposed C. neutral D. indifferent

Work in pairs.
Supposing you are the CEO and general manager, what philosophies do you intend to

establish?
Why? Discuss this question with your partner, and write down the philosophies and tell

us the reasons.

Philosophies Reasons

Part 3 Practical Reading and Writing

ABC Company

Sep 3rd, 2015
PRIVATE AND CONFIDENTIAL(fAA FLZ5i {45 )
Name: Lisa Franklin (ID Card No: 133028199411201817)
Dear Ms. Franklin,
LETTER OF APPOINTMENT
In support of our recent discussion with you, this Letter of Appointment (FEAEH) is to
confirm our offer of employment to you of a position with ABC Company. And this letter
will be effective in the condition of your confirmation (#i1A) no later than Sep 7th, 2015
1. ENGAGEMENT
Your position will be titled as the marketing specialist (T737% 51).
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2. TERM

The term of this Letter of Appointment is five(5) years starting on Sep 17th, 2015 and
may be renewed prior to its expiration ( 45 38 ) if the parties reach an agreement with
respect to the renewal (Z£%) terms and conditions.

3. PROBATION

You will be required to serve a probationary period (i) of Six months.

4. BASE SALARY

Beginning on the date you join the company, your fixed salary will be 6,000 RMB per
month, transportation and housing allowance (3 il F1E 57 #MIE ) additionally 150 RMB.
The salary is based on no less than forty (40) working hours per week.

5. ANNUAL LEAVE

You will be granted 10 working days leave per year with full pay, on completion of each
year’s service.

If you agree to the above terms and conditions, please sign below and return the duplicate
copy (Z E[J{) of this letter in confirmation of your understanding and acceptance of
your terms of employment.

Sincerely yours,

Anne Handley

General Manager

I, Lisa Franklin, agree to the above terms and conditions.

Signature

Date
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Read the letter and tick (\/ ) the correct statements below.
1. The letter must be confirmed before September 17th.
2. Lisa will be required to serve a probationary period of six months.

3. The salary given by the company is 6,150 RMB.

O O0o0d

4. The salary is based on no more than forty (40) working hours per week.

Draft a letter to give a reply. Your letter should include the following information:
@ Begin with thanks for the company.
@ Show whether you accept it or refuse it. Why?
@ If you accept, show when you can work and whether you have any other requirements.

@ If you want to refuse it, give your answer directly and show your thanks as well.

Finish your letter like this:

If you want to accept it, you can answer it in this way...

Thanks for your recognition.

I have signed the offer and agree with all the terms it contains.

It’s my honor to work with you and I have been determined to work from+ A5HE] .
It’s OK for me to start my work on+ 1 [E] .

I look forward to having a bright future in your company.

Best Regards,

XXX

If you want to refuse it, you can answer it in this way...

Thanks for your recognition. However, I am so sorry/regret to say that I can’t accept your
offer because my family resides far from the company and I want to develop myself in the
city which is nearer to my home.

I wish the company a bright future.

Best Regards,

XXX
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Part4 Career Culture
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How to Have a Successful Interview?
This project aims at helping you master how to interview successfully. The whole task is

divided into four steps:

1. What kinds of clothes should you wear?

2. When being interviewed, how should you behave yourself and how to ask and answer the

—

questions?

3. When you finish the interview, how to show your thanks?
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